Uputstvo autorima

Poštovani autori,

Prilikom pisanja i predaje rada molimo da se rukovodite sljedećim uputstvima: 

· Radovi se predaju u elektronskoj formi u Word formatu, na adresu foliaredakcija@gmail.com.
· Obim članka ograničite na maksimalno 7000 riječi uključujući naslov, vaše ime i ime institucije, spisak bibliografskih referenci, apstrakte na 2 jezika i ključne riječi.
· Na početku rada daje se apstrakt (do 300 riječi) i do 10 ključnih riječi na jeziku na kojem je pisan rad. Isti podaci ispisuju se na kraju teksta na jednom od svjetskih jezika (engleskom, njemačkom, francuskom, ruskom).
· Formatiranje teksta svedite na minimum ili se korisitite jednostavnom opcijom „Normal“ koju vam nudi Word program (uključujući naslove i podnaslove).
· Podnaslove odvojite sa dva prazna reda od prethodnog pasusa, odnosno sa jednim redom od narednog pasusa.
· Lektorisanje je zadatak svakog autora ponaosob, radovi koji nijesu jezički isčišćeni neće biti prihvaćeni za objavljivanje.
· Grafičke sadržaje molimo ne slati zasebno, već ih uključiti u tekst kao integrisanu sliku.
· Isticanje u tekstu vrši se isključivo upotrebom kurziva (italics), a nikako polucrnim (boldovanim) fontom, navodnicima, podvlačenjem, s p a c i o n i r a n j e m, verzalom (all caps), i slično.
· Koristite navodnike određene normom jezika na kome je napisan rad. Molimo da u radu ne miješate različite tipove navodnika. Polunavodnike (’m’) koristimo jedino unutar navodnika.  
· Citat koji je duži od tri reda vašeg kucanog teksta upišite kao posebni pasus.
· Izostavljanje originalnog teksta unutar citata označava se sa tri tačke unutar uglastih zagrada – […].
· Iako to vaš kompjuterski program ponekad ne radi, molimo vas da pravite razliku između crte i crtice.
· Bibliografske reference navoditi po MLA obrascu (MLA Citation Style). 
MLA standard za navođenje bibliografskih podataka
MLA Citation Style ustanovila je Asocijacija za moderne jezike (Modern Language Association). MLA obrazac koristi se jednostavnom formom kako navođenja referenci u tekstu, tako i u spisku korištene literature na kraju teksta. 

Navođenjem izvora u tekstu kratko se identifikuje izvor citata, odnosno informacije: 

· u zagradama se notira prezime autora i stranica sa koje je preuzet podatak i to odmah po navođenju podatka, na primjer: „U italijanskoj lingvistici postoji tendencija…“ (Bertollini 25) 
· materijal u zagradi treba da dopunjava informaciju, a ne da je ponavlja, na primjer:  „Bertolini smatra da u italijanskoj lingvistici…“ (25) 
· ukoliko koristimo nekolika rada istog autora, onda pored imena navodimo i godinu izdanja, na primjer: 

· „Smatra se da u italijanskoj lingvistici...“ (Bertolini 1997, 25), 

· „Bertolini smatra da u italijanskoj lingvistici…“ (1997, 25), 

· „Kao što Bertolini zaključuje u knjizi Lingvistička pitanja, italijanska lingvistika …“ (156).

· ukoliko se informacija nalazi na dvije lokacije: (Bertolini 125-126, 318)
· ako je važno navesti tom: (Bertolini 3: 114) 
· ukoliko autorstvo pripada korporaciji: (Ustav Crne Gore, 14-15)
· ukoliko nema autora, navodimo skraćeni naslov teksta koji počije prvom riječju kojim se tekst navodi u “Literaturi”: (Izvještaj… 12)
· referenca u zagradi navodi se 
· ispred znaka interpunkcije kojim se završava rečenica, na primjer: „U italijanskoj lingvistici postoji tendencija… (Bertollini 25). Odnosno: Kako zaključuje Bertolini, “u savremenoj italijanskoj lingvistici…” (25)
· iza znaka interpunkcije kojim se završava citat koji je ispisan kao poseban pasus.

Literatura na kraju rada 

· abecednim redom navodi potpune bibliografske reference
· skraćuje se ime izdavača izostavljanjem članova, poslovnih skraćenica (Co., Inc.) ili opisnih djelova (Press, Publisher),

· ukoliko je prisutno više izdavača, navode se svi i razdvajaju tačkom i zarezom,

· ukoliko je za jednog izdavača naveden veći broj lokacija, navodi se samo prva iz djela,

· koristiti se veznikom “i”, ne znakom “&”, ukoliko je autorstvo nekolika autora

Reference za cijele knjige treba da sadrže: ime autora ili urednika, kompletan naslov, izdanje, ako je navedeno u djelu, mjesto izdanja, izdavača, datum publikacije

Na primjer: 

· Jedan autor: Nabokov, Vladimir. Lolita. New York: Putnam, 1955. 
· Dva autora: Morly, David and Kevin Robins, eds. British Cultural Studies: Geography, Nationality, and Identity. New York: Oxford UP, 2001.
· Tri autora: Marković, Marko, Janko Janković i Janko Marković. Demokratija u Crnog Gori. Treće izdanje. Podgorica: Izdavač, 1994.
· Više od tri autora: Kostić, Veselin et al. Engleska književnost dvadesetog veka. Sarajevo: Svjetlost, 1978. 
· Institucija:  Crnogorska narodna biblioteka. Crnogorska periodika od 1950. do 1955. Obod, Cetinje, 1973. 

· Knjige koje nemaju autora ili urednika: Peterson's Annual Guides to Graduate Study. 33rd ed. Princeton, NJ: Peterson's Guides, 1999. Print.
· Prevedene knjige: Tju, Filip. Savremeni britanski roman. Prevod: Nataša Vavan Pralica. Novi Sad: Svetovi, 2006.

Reference o poglavlju ili članku u knjigama, časopisima, zbornicima, anotologijama treba da sadrže: ime autora, naslov članka, naslov poglavlja, naslov knjige, ime urednika ili priređivača, mjesto izdanja, izdavača, datum publikacije, stranice citiranog djela

Na primjer:

· Članak u knjizi:  Kowalewski, Michael. "Jack Kerouac and the Beats in San Francisco." San Francisco in Fiction: Essays in a Regional Literature. Ed. David Fine and Paul Skenazy. Albuquerque: U of New Mexico P, 1995. 126-43. 

· Referenca na članak u časopisu ili novinama treba da sadrži: ime autora, naslov članka, naslov publikacije, broj toma, datum publikacije, stranice 

· Jedan autor:  Shefter, Martin. "Institutional Conflict over Presidential Appointments: The Case of Clarence Thomas." PS: Political Science & Politics 25.4 (1992): 676-79. 
· Dva autora: Ginsberg, Benjamin, and Martin Shefter. "Ethics Probes as Political Weapons." Journal of Law & Politics 11.3 (1995): 497-511.
· Reference iz rječnika: "Accord." Def. 5b. The Oxford English Dictionary. 2nd ed. 1989. 
· Reference u encikopediji: Bergman, P. G. "Relativity." The New Encyclopaedia Britannica. 15th ed. 1987. 
Reference na izvore sa Interneta imaju istu prirodu, s tim što uključuju kompletnu web adresu kao idatum pristupa izvoru. 

· Online enciklopedija:  "Foucault, Michel." Encyclopaedia Britannica Online. Encyclopedia Britannica, 1999. Webxxxxxxxx. 17 april 2007. 
· Članak u online periodici:  Guignery, Vanesa. “History in questions(s)”. An Interview with Julian Barnes. Voix. Printemps 2000, www.univ-pau.fr/saes/pb/concours/bibliconc/02/Barnes.html.  12 July 2008.
· Članak u časopisu koji se nalazi u bazi podataka: Reed, Troy. “It's only rock'n'roll fiction, but readers like it.” Journal. 132.18 (Nov. 1, 2007): 111. Literature Resource Center. 15 novembar 2008. 
· Knjiga:  Frost, Robert. North of Boston. 2nd ed. New York: Henry Holt and Co., 1915. Google Books. Webxxxxx. 30 June 2009. 
Audio i vizuelni izvori 
· Film ili video zapis: Annie Hall. Dir. Woody Allen. 1977. Videocassette. MGM/UA Home Video, 1991. 
· Sound recording: Counting Crows. "Mr. Jones." August and Everything After. DGC, 1993. CD.
· CD-ROM: "Marriage." Encyclopedia Judaica. CD-ROM. Vers. 1.0. Jerusalem: Judaica Multimedia, 1997. 
Instructions for Contributors

Dear authors,

While writing and preparing your paper for the submission, please respect the following instruction: 

· Submit your paper electronically in a Word format, to the following address: foliaredakcija@gmail.com

· The length of your work must not exceed 7000 words, including the title, your name and the name of your institution, the list of references, two abstracts (in 2 languages) and key words.

· The first abstract (up to 300 words), together with up to 10 key words precede the paper and are written in the language in which the paper is written. The same information is repeated at the end of the text but in one of the world languages (English, German, French, Russian).

· Formatting of your text should be minimal (including titles and subtitles), please use the option “Normal” your Word provides under the title “Style”

· Subtitles should be separated by two empty lines from the text preceding it, and by one empty line from the text following it. 

· Language editing is obligation of authors. The papers that have not be edited for language will not be accepted. 

· Graphics, tables, illustrations, pictures, etc should not be sent separately but as part of the papers and as integral images. 
· Emphasis is provided exclusively by the use of italics, and not by bold letters, “quotation marks,” s p a c i n g, all caps, etc.
· Use double quotations marks consistently and as required by the norms of the language in which the paper is written. Use single quotations marks (’m’) only within quotations.  
· Quotations longer than three lines of your typed paper should be inserted as a separate paragraph. 
· Avoiding parts of original text within quotation should be marked by the following sign: […].
· Please make difference between dash and hyphen!
· Use MLA citation style for bibliographical references.

MLA Citation Style

Citing sources in the text

References to sources are placed in the text of the paper to briefly and clearly identify sources. 

· Give only the information needed to identify a source. Usually the author's last name and a page reference are all that is needed.

· Place the parenthetical reference as close as possible to the material being documented and where a pause would naturally occur, preferably at the end of a sentence.

· Parenthetical material should complement, not repeat, information given in the text. If you include an author's name in a sentence, you do not need to repeat it in your parenthetical statement.

· The parenthetical reference should precede the punctuation mark that concludes the sentence, clause, or phrase that contains the cited material.

· Electronic and online sources are cited just like print resources in references cited in the text. If an online source lacks numbering, omit numbers from the parenthetical references. If a source includes fixed page numbers or section numbering, such as numbering of paragraphs (pars.), cite the relevant numbers. 

Examples:

	Author's name in text
	Dover has expressed this concern (118-21).

	Author's name in reference
	This concern has been expressed (Dover 118-21).

	Multiple authors of a work
	This hypothesis (Bradley and Rogers 7) suggested this theory (Sumner, Reichl, and Waugh 23).

	Two locations
	Williams alludes to this premise (136-39, 145).

	Two works cited
	(Burns 54; Thomas 327)

	Multivolume works

	References to volumes and pages
	(Wilson 2:1-18)

	References to an entire volume
	(Henderson, vol. 3)

	In text reference to an entire volume
	In volume 3, Henderson suggests

	Corporate authors
	(United Nations, Economic Commission for Africa 51-63)

	Works with no author
When a work has no author, use the work's title or a shortened version of the title when citing it in text. (If abbreviating a title, omit initial articles and begin with the word by which it is alphabetized in the Works Cited list.):
	as stated by the presidential commission (Report 4).

	Online source with numbered paragraphs
	(Fox, pars. 4-5)


Works Cited list
References cited in the text of a research paper must appear at the end of the paper in a Works Cited list or bibliography. This list provides the information necessary to identify and retrieve each source that specifically supports your research. 

· Arrange entries in alphabetical order by authors' last names (surnames), or by title for sources without authors.

· Capitalize the first word and all other principal words of the titles and subtitles of cited works listed. (Do not capitalize articles, prepositions, coordinating conjunctions, or the "to" in infinitives.)

· Shorten the publisher's name; for example, omit articles, business abbreviations (Co., Inc.), and descriptive words (Press, Publisher).

· When multiple publishers are listed, include all of them, placing a semicolon between each.

· When more than one city is listed for the same publisher, use only the first city.

· Use the conjunction "and," not an ampersand [&], when listing multiple authors of a single work.

· Pagination: Do not use the abbreviations p. or pp. to designate page numbers. 

· Indentation: Align the first line of the entry flush with the left margin, and indent all subsequent lines (5 to 7 spaces) to form a "hanging indent."

· Italics: Choose a font in which the italic style contrasts clearly with the regular style. 

Books:
References to an entire book should include the following elements: author(s) or editor(s), the complete title, edition, if indicated, place of publication, the shortened name of the publisher, date of publication, medium of publication

· No author or editor: Peterson's Annual Guides to Graduate Study. 33rd ed. Princeton, NJ: Peterson's Guides, 1999. Print.
· One author:  Nabokov, Vladimir. Lolita. New York: Putnam, 1955. Print.
· Two authors:  Cross, Susan, and Christine Hoffman. Bruce Nauman: Theaters of Experience. New York: Guggenheim Museum; London: Thames & Hudson, 2004. Print.
· Three authors: Lowi, Theodore, Benjamin Ginsberg, and Steve Jackson. Analyzing American Government: American Government, Freedom and Power. 3rd ed. New York: Norton, 1994. Print.
· More than three authors: Gilman, Sandor, et al. Hysteria beyond Freud. Berkeley: U of California P, 1993. Print.
· Corporate author:  Herbert F. Johnson Museum of Art. A Guide to the Herbert F. Johnson Museum of Art, Cornell University. Ithaca, NY: Cornell U, 1973. Print.
· Multivolume work: Morison, Samuel Eliot, Henry Steele Commager, and William E. Leuchtenburg. The Growth of the American Republic. 2 vols. New York: Oxford UP, 1980. Print.
Essay or Chapter in Edited Books or Anthologies:

References to an essay or chapter in an edited book or compilation must include the following elements: essay or chapter author(s), essay or chapter title, book title, book editor(s) or compilers, place of publication, the shortened name of the publisher, date of publication, inclusive page numbers of the cited piece, medium of publication

· Article in a book: Kowalewski, Michael. "Jack Kerouac and the Beats in San Francisco." San Francisco in Fiction: Essays in a Regional Literature. Ed. David Fine and Paul Skenazy. Albuquerque: U of New Mexico P, 1995. 126-43. Print.
· Reprinted article: Hunt, Tim. "The Misreading of Kerouac." Review of Contemporary Fiction 3.2 (1983): 29-33. Rpt. in Contemporary Literary Criticism. Ed. Carl Riley. Vol. 61. Detroit: Gale, 1990. 308-10. Print.
· Articles or entries from reference books: If the article or entry is signed, place the author's name first; if it is unsigned, give the title first. For well-known reference works, it is not necessary to include full publication information. Include only the title of the reference source, edition, and date of publication. 

· Dictionary entry: "Accord." Def. 5b. The Oxford English Dictionary. 2nd ed. 1989. Print.
· Encyclopedia entry: Bergman, P. G. "Relativity." The New Encyclopaedia Britannica. 15th ed. 1987. Print.
· Article from a less familiar reference book: Sherrow, Victoria. "Politics and Hair." Encyclopedia of Hair: A Cultural History. Westport: Greenwood, 2006. Print.
Article in Journals, Magazines, and Newspapers:
References to periodical articles must include the following elements:  author(s), article title, publication title (journal, magazine, etc.), volume number, publication date (abbreviate months, if used), the inclusive page numbers, medium of publication.

Issue numbers should be stated as decimals to a given volume number. In the example below, the number 25.4 reads as Volume 25, issue 4. When citing newspapers, it is important to specify the edition used (e.g. late ed.) because different editions of a newspaper may contain different material. 

· Journal article, one author:  Shefter, Martin. "Institutional Conflict over Presidential Appointments: The Case of Clarence Thomas." PS: Political Science & Politics 25.4 (1992): 676-79. Print.
· Journal article, two authors: Ginsberg, Benjamin, and Martin Shefter. "Ethics Probes as Political Weapons." Journal of Law & Politics 11.3 (1995): 497-511. Print.
· Magazine article: Pirisi, Angela. "Eye-catching advertisements." Psychology Today Jan.-Feb. 1997: 14. Print.
· Newspaper article, no author:  "Africa Day Celebrated in Havana." Granma International 31 May 2009, English ed.: 16. Print.
· Newspaper article, one author, discontinuous pages: Yurth, Cindy. "Goodbye to Forest Lake Hero." Navajo Times 11 June 2009: A1+. Print.
Government Documents:
References to government documents vary in their required elements. In general, if you do not know the writer of the document, cite the government agency that issued the document as author.

· State document:  New York State. Commission on Capital Punishment. Report of the Commission to Investigate and Report the Most Humane and Practical Method of Carrying Into Effect the Sentence of Death in Capital Cases. Albany: Troy, 1888. Print.
· Federal document: United States. Cong. Senate. Committee on Governmental Affairs. The Future of the Independent Counsel Act. Hearings 106th Cong., 1st sess. Washington: GPO, 1999. Print.
· International document:  United Nations. General Assembly. Convention on the Elimination of All Forms of Discrimination Against Women. New York: United Nations, 1979. Print.
Audio Visual
· Film or video recording: Annie Hall. Dir. Woody Allen. 1977. Videocassette. MGM/UA Home Video, 1991. 
· Sound recording: Counting Crows. August and Everything After. DGC, 1993. CD.
· Sound recording, specific song: Counting Crows. "Mr. Jones." August and Everything After. DGC, 1993. CD.
· CD-ROM: Citations should include the medium of the electronic publication (CD-ROM), the name of the vendor that made the material available on CD-ROM, and publications dates for the version used, if relevant. 

· "Marriage." Encyclopedia Judaica. CD-ROM. Vers. 1.0. Jerusalem: Judaica Multimedia, 1997. 

Online Sources
· Web page: Cornell University Library. "Introduction to Research." Cornell University Library. Cornell University, 2009. Web. 19 June 2009 <http://www.library.cornell.edu/resrch/intro>.
· Entry in an online encyclopedia: "Einstein, Albert." Encyclopaedia Britannica Online. Encyclopedia Britannica, 1999. Web. 27 Apr. 2009. 
· Article from a less familiar online reference book: Nielsen, Jorgen S. "European Culture and Islam." Encyclopedia of Islam and the Muslim World. Ed. Richard C. Martin. New York: Macmillan Reference-Thomson/Gale, 2004. Web. 4 July 2009.
· Article in an online periodical: Chaplin, Heather. "Epidemic of Extravagance." Salon 19 February 1999: n. pag. Web. 12 July 1999.
· Article in a full-text journal accessed from a database: Fox, Justin. "Who Wants to Be an Internet Billionaire?" Fortune 8 Nov. 1999: 40- . ABI/INFORM Global. ProQuest Direct. Web. 15 Nov. 2005. 
· Online book with print information: Frost, Robert. North of Boston. 2nd ed. New York: Henry Holt and Co., 1915. Google Books. Web. 30 June 2009. 
 

